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Training College Secretaries to Upgrade Professional Attributes

HUANG Xuhong
(School of Life and Environmental Science, Wenzhou University, Wenzhou, China 325027)

Abstract: College secretaries have been required more to meet the deepening reform of universities in China.
Professional attributes of college secretaries have to get upgraded and a team of professional secretaries is
urgently needed for universities. This paper presented the importance and essentiality for secretaries to do a
better job, deliberated principle contents concerning professional attribute of college secretaries, and
suggested strategies for the university to train and discipline the young staff who administer college’s
teaching affairs and serve the faculties.
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